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1.00mmne nooKeHH .

1.1. VYopasnenue kaapo (manee — VYK) sBIdeTcd CTPYKTYPHBIM NOApa3eNeHHCM
themepanbHOrO rOCYZapCTBEHHOIO ABTOHOMHOIO ©00pa3oBaTeNbHOTO YYPEKACHHA BBICIIETO
obpazoBaHuA «Bonrorpaackuit rocynapcTBeHHEIH YHHBEpCeHTeT» (fanee — Bonl'Y).

1.2. JleaTenbHOCTh YNpaBIEHHS HApaBJIeHAa Ha  OCYILIECTBICHHE  KaJpOBOro
JOoKyMeHToo0OopoTa i HHEIX MEPOIIPUATHH, CBA3aHHBIX C TPYAOBBIMH IIPABOOTHOIICHHAMH.

1.3. PykoBoacTBO IeArelbHOCTBI0 YK OCYHIECTRIACT HAYAIGHHK YIIPaBIEHHS, KOTOPHIH
Ha3Ha4yaeTcsl K oOcBoOOXKIaeTcad OT JOKHOCTH MPHKA30M PEKTOpa, U HEMOCPEACTBCHHO
IFOIMUHAETCS PEKTOPY.

1.4. Crpykrypa u mrar YK yTBepkIatoTcd peKTOpPOM IO IIPEACTAaBIEHHIO HaYalbHHKA
YK.

1.5. B cBoeit gestempuocTE YK pykoBoncTByeTca 3akoHojaTenscTBoM Poccuiickoit
@epepanyy; nNpUKa3zaMH, paclopmHKEHHAMH, HWHCTPYKHHAMH, IHCbMaMH Munucrepcrsa
obpazopanus #W Hayku Poccuiickoil ®enepanun; Ycrapom Bonl'V, Ilpasunammu BHYTpeHHEro
TPYAOBOIQG Paclopsika, [pHKa3aMd PpeKTopa W ApPYTHMMH BHCIDHAMH H  BHYTPEHHHMH
HOPMATHBHBIMH JOKYMEHTAMH, PEITTAMEHTHPYIOIUMHE JIeATENBHOCTh Y IPARJICHHS.

1.6. YnopapneHne KagpoB HMECT KpYIJIyl0 Ie4aTh ¢ HAaHMEHOBaHUEM YIpaBlICHUS H

Ha3BaHUCM YHHBEPCUTCTA, OTBCTCTBCHHOCTE 38 XpAHCHHUC KOTOpOﬁ BO3JIaracTcda Ha Ha'dallbHHKA
YK.

2. Henn 1 3ana4n.

.2.1. ObGecnieyeHne Hay4dHO-00pA30BATENBEHON, AJIMUHHUCTPAaTHBHO-YIIPABICHHYECKOH H
thrHaHCOBO-X034HCTReHHOH AeATeNbHOCTH Bonl'Y KBanuGUMIIMPOBAHHBIMH Ka/paMH.

2.2. TlonGop, oTGop 1 paccTaHOBKA KaJpOB Ha OCHOBE OIICHKH HX KBATH(HKALMH, THIHBIX
B J§IOBBIX KAYECTB.

2.3. KoHTpoNb mpaRUILHOCTH HCTIONB30BAHUS TPy Ja pabOTHHKOB B IOAPa3ACICHHIX.

2.4. KonTpons 3a cOOMOACHAEM TPYAOBOH AHCIUILIHHBI H TPYAOBOTO 3aKOHOAATEILCTBA
B noapazzaesienusx Bonl'V.

3. llponecce! B QyHKIHH.

3.1. CeoeBpemenHoOe NOKYMeHTHpOBaHHOE 0GOpMIIEHHE IIpHEMa, IEPEBOa U YBOIbHEHHUS
paboTHHKOB BoslY B COOTBETCTBHH ¢ TPYJIOBEIM 3aKOHOIATENLCTBOM.

3.2. ®opmupoBaHue W BeneHue OaHKa JaHHBIX O KONHMYECTBEHHOM M KadeCTBEHHOM
coCTaBe KaJpoB.

3.3. OpraHu3zauus ITPOREJICHHS aTTeCTAIMY, YYaCTHe B aHalli3e pe3ynbTaToB aTTeCTalHU
U pa3paboTKe MEPOIIPHATHI 110 pealu3alry PCHICHHH aTTeCTAIMOHHOH KOMHCCHH.

3.4. Onpenenenue Kpyra ClIeLHAIUCTOB, NOICKAINX [IOBTOPHON aTTECTallHH.
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3.5. VYwuactme B pa3paboTke cHcTeM KOMIDICKCHOM omeHKH paGoTHukoB BonlY u
pE3yJIbTAaTOB UX AEATEIHHOCTH.

3.6. TloaroToBka MarepHaIoB I NpEICTaBIICHHA PaOOTHHKOB K HOOIIPCHHAM H
B3BICKAaHHUSM.

3.7. Bblaaua cipaBok o HacToAIEH TPYJ0BOH AEATENEHOCTH paGOTHHKOB.

3.8. Xpanenne n 3aMoJHCHAEC TPYAOBBIX KHHMKEK, BEICHHE YCTAHOBIICHHOW JOKYMEHTalHH
IO KajpaM.

39. Kourpone 3a coOmofeHHeM TpPYAOBOIO 3aKOHOIATENECTBA B CTPYKTYPHBIX
noapaspenenusx Bonl'Y (cpox oxonuyanms paGoTEI, HpeJOCTaBICHHE TIPaQHKOB OTIYCKOB,
HCIIOIb30BAHAE SXETOIHBIX OTIYCKOB H T.J.).

3.10. OGeceueHHe cONMANBHBIX rapadTHi pabOTHMKOB B 00NacTd  3aHATOCTH,
IIPEOCTABIEHHE HM YCTAHOBIIEHHBIX JIBrOT B KOMIIEHCAHA.

3.11. IIpoeencrue pabotel 1o OOHOBICHHIO HayIHO-METOAMYECKOro obecnedeHus
KaJIpoBoii paboThl, ¢¢ MaTepuanbHoi 6a3sl.

3.12. CucremaTH4ecKHi aHanm3 kaupoBoit pabotel B BonlV, paspaboTka mpeanoxenui
0 €€ YIYYLICHUIO.

3.13. Iloaroropka MJOKYMEHTOR IO HCTEYEHHHM YCTAaHOBJICHHEBIX CpPOKOB TEKYILIETO
XpaHEHHs K c/laye Ha XpaHEeHHE B apXHB.

3.14. O6ecrneuyenne comBANbHOH 3AUTUINICHHOCTH COTPpYAHAKOB Bonl'Y B COOTBETCTBHH C
3aKOHOAATENLCTBOM PO (00sa3aTeNbHOe MEIMIIMHCKOE CTpaxoBaHHe, IEeHCHOHHOE obecIeueHue
HT.I.).

3.15. Obecneuyenne coOMOAECHHA HOPM TPYJOBOro Ipaga B paboTe ¢ COTPYRHHKAMH
BonlV.

3.16. JlokyMeHTHpOBAaHME TpPYAOBOH HEATENLHOCTH coTpyaHukos BonlV, Benenue
YCTAHOBJIEHHOH KaJpOBOH JOKYMEHTAIHH.

3.17. Benenme y4eTa ctaxa coTpy/AHHKoB Bonl'Y.
3.18. VYwuactue B paspaboTke NOKalbHBEIX HOPMATHBHEIX akToB Boal'y.

3.19. H3yuyeHue ABMKEHHA COTPYAHHKOB, NPUYHH TEKYYECTH, pa3paboTKa MEpONpPHATHEH
I10 CHIDKEHHIO TEKyJeCTH.

3.20. KoHTposs 3a HCIOMHEHHEM PYKOBOJHTENAMH CTPYKTYPHBIX 1TopasjencHuii Boal™y
IIOCTaHOBJICHUH, IPHKA30B H pacnOpsKEHU o BonpocaM paboTel ¢ COTPYHAKAMH.

3.21. Opranmuszanusg KOHTPOJS 334 COCTOSHHEM TPYZAOBOH AMCIHIUIMHBI B IOAPA3IENCHUAX
Bonl'V n cobmonenneM pabOTHHKAaMH IIPaBH BHYTPEHHETO TPYAOBOro H y4ebHOro paclopsaka
Bonl'V.

3.22. CocraBineHHEe YCTAHOBICHHON OTYETHOCTH MO KAIPOBBIM BOIIPOCAM.
3.23. lloaroropka JOKYMEHTOB K apXHBHOMY XPaHECHHIO,
3.24. HuammsuayanbHOE KOHCYJIBTHPOBAHHE IO KAAPOBEIM BOMPOCAM.

3.25. Tloarorosxa MPOEKTOB IPHKAa30B, CIIPaBOK H JIp. aHAMTHYECKHX JOKYMEHTOR IO
paboTe ¢ COTpYAHHKAMH B paAMKaX CBOEH KOMITETEHLIHH.
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4. OTBeTCTBEHHOCTb H NOJTHOMOYIHA.
4.1. HauanmsHEK ynpaBieHHA KaJIpOB IOIYHMHIETCS HETIOCPEACTBEHHO pekTopy Bonl'Y.

4.2. HaganpHUK ynpaBieHHMs KaJipOB HAa3HAYAECTCH Ha JIOJDKHOCTh H OCBOOOXKIAeTcs OT
DIOIDKHOCTH IIPHKA30M peKTOpa.

4.3. Ha Bpemsa oTcyTcTBHS (KOMaHIMpOBKa, OONE3Hb, OTIYCK H T.J.) €ro 3aMeInaeT
coTpyaHuK YK, HasHadYeHHBIH IPHKA30M peKTopa.

4.4. Corpyannku YK HeCyT OTBETCTBEHHOCTH 3a.
- HeHaUIeXallee HCIOTHEHNE HIIH HEHCIIONHEHHE CBOMX JOJDKHOCTHBIX 00A3aHHOCTE;

- 3a NpaBOHApPYINEHUA, COBEPHICHHHIE B IIPOLIECCE OCYINECTBJIEHHSA CBOSH AEATENBHOCTH, B
[Ipejfenax, OIPeNeNISHHBIX JCHCTBYIOMNM aIMHHHCTPATHBHBIM, YTOJOBHBIM W TI'POXJAHCKHM
3aKOHOIATSILCTBOM PO;

- 3a [pUYHHEHHE MaTepHalbHOro yulepba B lipedenax, OIpelelleHHBIX TPYIOBEIM U
rpaXIaHCKAM 3aKOHOIaTeNLCTBOM PO,

5. BraanmMooTHOICHHAS,

5.1. ina  BeImonHeHds GyHKHHA W peanu3alyy NpaB yNpaBjicHHE KAaApOB B3aMMOAECHCTBYET
CO BCEMH CTPYKTYPHBIMH nofipasfencauaMua Bonl'Y.

6. IIpaBa.

6.1. anaBneHHe KaapoB HMCET CNCAYIOIHUC IpaBa.

- Noiy4aTb OT APYTHX CTPYKTYPHBIX mojpasgeneuuit BonlY ngokymeHTHl B MarepHalsl
(MnaHbl, OTYETHI U T.A.), HEOOXOUMEIC IJI OCYIIECTBICHHS paboTsl, BXOAAILIEH B KOMITIETEHIHIO
VK;

- OCYIIECTBIATH CBA3L C JPYTHMH OpraHH3allMaMH II0 BOHPOCAM, BXOJIANIHM B KOMIETCHITHIO

YK;

- BECTH IIPHEM M KOHCYIBTHPOBAHUE 110 BONPOCaM IPEMEHEHHS TPYAOBOT0 3aKOHOIATEIBECTBA.
6.2. TpeGopanusa VYrpapneHHS KaapoB B npefeliaXx (GYHKIOME, NPEAyCMOTPEHHBIX

HACTOAIIUM IIQJOXKEHHEM, ABJAIOTCA OOSA3aTENBPHBIMH K HCHONHCHMIO IOJApa3sAcneHHsIMHU
BonlI'V.

HauaneHuk ynpaBneHHs KaJpoB C.B. MaxkcumoBa
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